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1.001mue moJ0KeHus

1.1 Hennb pernaMmeHTHPOBAHUSA

AJMUHUCTPATUBHBIM periaMeHT (najgee - perjiaMeHT) IO MPEeJOCTaBICHUIO YCIyTU
«[IpenocraBienre WHPOPMAIUU O TMOPSJIKE 3aYUCICHUS B  JIOMIKOJIBLHOE 00pa3oBaTelbHOE
yupexJeHue» (aanee - MyHHUIUNalbHas ycayra) pa3paboTaH B LIETSX COBEPIICHCTBOBAaHUS (HOpM
n METOAOB pa6OTLI; IOBBINICHUA KauCCTBa MCIIOJIHCHUA W OOCTYIMHOCTH MYHHHHHaHLHOﬁ
yCcIyru; AJAMUHHCTPATHUBHBIA pErJIaMEHT OMpeNessieT CPOK, IOCIEeI0BaTeIbHOCTh ACHCTBUN
(aIMUHUCTPATUBHBIX IPOLEAYpP) IPU IPEIOCTABICHUH, YCTaHABIMBAET NOPSAJOK M CTaHAAPT
MPEIOCTABICHUSI MYHULIUIIATLHON YCIYTH.

1.2 MecTo HaXO:KIeHNe OPraHa MPeA0CTABJISIONIEr0 MyYHUIIMNIAJILHYIO YCJIYTy (naJjiee-
OIIMY), ¢ yka3aHHeM MOJHOIro ajapeca, TejaedoHa, e-mail KOHTAKTHBIX JIMI, PEKHMOB
padoThI:

368206, c.B-Kazanume, byiinakckoro paiiona PJI, Ten.: 8-928-683-45-84;
e-mail: salihowa.vaz@yandex.ru

Pexum pa®oThl yupekIeHuUs M0 MPEeIOCTABICHUI0 MYHUIIUIAIBHON YCIyru: MOHEASTbHUK
— cybbora ¢ 8.00 nmo 17.00, ob6enennbrii mepepbiB ¢ 12.00 go 13.00 bac., BBIXOJHBIC JTHH:
BOCKPECEHbE

1.3 Daexktponublii agpec oduumaabHoro caiita OIIMY u oprana MecTHOro
camoynpasiienus (1asiee-OMC) dag-radug.tvoysadik.ru, http:/6yiinakckuiipaiion.pd

1.4 Mecto pa3memeHue MH(pOPMALMU O NMPEAOCTABICHHH MYHHIMNAJIBLHON YCJIYrH
https://dag-radug.tvoysadik.ru/?section id=32

2.CtanaapT npeaocraB/jieHHsl MYHHIHUIAJIbHON yCJIyru

2.1 HaumeHoBaHHe MYHUIIMNIAJIbHOM YCIIYTH;

MynununansHas yeayra «lIpemocraBieHne HHPOpMALMU O TOpSAKE 3a4MCICHUS B
JIOLIKOJIbHOE 00pa30oBaTeIbHOE YUPEKICHUE)

2.2 HaumenoBanue OIIMY:

MyHunmnaibHOe Ka3eHHOE JOUIKOJIbHOE 00pa3zoBaTelbHOE yupekieHue «JleTckuil can
«Pagyra» obmepa3BuBatoiero Buma c.B-Kazanmme bByiinakckoro paiiona (mamee —
VYupexaenue)

2.3 Pe3yJbTaT npeaocTaBjieHUsi MyYHHIMIIAIbHON yCJIYTH;

KoHe4HbIM pe3ysibTaToM MPEAOCTaBICHNUS MYHULIMIIAIIBHON YCIIYTH SIBISAETCS:

— mpenocTaBieHWe ~ WHGOpPMANMKA O TIOPSIIKE 3aduCieHHs B 00pa3oBaTebHOE
yUpexJieHue

2.4 Cpoxk npeocTaBjieHMs MyHMIUNAJILHON yCIyrH,

[IpenocraBneHne MyHUIIUTIATBHONW YCIIYTH OCYIIECTBIISIETCS] COTIIACHO PeKUMa U Tpadrka
paboThl YupexaeHus 1 YrpasiieHre o0pa3oBaHusl.

2.5 IlpaBoBbIe OCHOBAHMS /ISl IPEIOCTABJICHUS MYHUIIUNIAJIbHOM YCJIYIH;

[IpenocraBieHne MYHULMNAIBHON YCIYyTM OCYLIECTBIISIETCS B  COOTBETCTBHM  CO
CJIEIYIOIMMH HOPMAaTUBHBIMU [TPAaBOBBIMU aKTaMU:

- Koncrurynunsa Poccuiickoit @enepanuu ot 12.12.1993;

- 3akoH Poccuiickoit @enepauuu ot 10.07.1992 Ne 3266-1 "O6 obGpazoBanuu" (B
penakmuu ot 23.07.2008);

- 3axoH Poccuiickoit @enepannn ot 16.10.2003 Ne 131-03 "O6 00mux mpUHIHAIIAX
OpraHu3alii MECTHOTO camoynpasieHus" (B pegakiuu ot 23.07.2008);

- TumoBoe TMOJOXEHHE O  JOMIKOJIBHOM  00pa3oBaTeNbHOM  YUPEKICHHUU,
yrBep)kaeHHOe IlocrtanoBnenunem IlpaButensctBa Poccuiickoii ®enepauuu OT
12.09.2008 Ne 666;

- IlocranosieHneMm ['71aBHOrO rocyiapCTBEHHOIO CaHUTAapHOro Bpada Poccuiickoin
Oenepannu ot 15.05.2013 1. Ne 26 «O6 yrBepxknenun CanlluH 2.4.1.3049-13


mailto:salihowa.vaz@yandex.ru
http://???????????????.??/
https://dag-radug.tvoysadik.ru/?section_id=32

«CaHUTapHO-3MUIEMHOJIOTHYeCKHe TPeOOBaHUS K YCTPOWCTBY, COJEP)KAHUIO U
OpTraHHU3aINH peKrMa PaboThI JOUTKOJIBHBIX 00pa30BaTEeIbHBIX OpTaHH3AIHI;

- CanurapHo-snunemuosiorndeckre npaBwia CanlluH 3.5.1378-03 «CanurtapHo-
SMUJACMUOJIOTHYECKAE  TpeOOBaHWS K  OpPraHM3allMd U OCYIICCTBIICHUIO
Ne3UH(EKIIMOHHOM NesTeIbHOCTH (YTB. [ TaBHBIM rOCy1apCTBEHHBIM CAaHUTAPHBIM
BpauoM P® ot 09 .06.2003);

- Ilocranosnenue IlpaButennsctBa Poccuiickoit @enepannu ot 30.12.2006 r. Ne 849
«O mepeuHe 3aTpar, YYUTHIBAEMBIX MPH YCTAHOBJICHUU POJAMTEIIHCKOM IUIATHI 3a
COJIEpXaHUE B TOCYJaPCTBEHHBIX 1 MYHULIMIIAIBHBIX YUPEXKICHUSIX, PEATH3YIOLINX
OCHOBHYIO 00I11€00pa30BaTeIbHYIO MIPOrPaMMY JIOIIKOJIBLHOTO 00pa30BaHUsD).

- VlHbple HOpMaATUBHBIE IPABOBBIE AKTHI.

B cooTBeTcTBHM € IEHCTBYIOIIMM 3aKOHOIATEHCTBOM 3asIBUTEIN IPABOMOYHBI:

- moiydyaTh HMH(OpPMALMIO O TOPSAIKE 3auuCieHHs B YupexkieHue (MpaBuia u
YCJIOBHSIX 3a4HCIICHUS B HUX Ha 00y4YeHue);

- oOpamarbcs o cBoeMy BbIOOpY B YupekaeHue, o0bsBUBIIEE TPUEM Ha 00yueHue
M0 COOTBETCTBYIOIIMM O0pa3oBaTeIbHBIM IporpaMMaM, C 3asBJICHHUEM O
3aUMCIICHUU B YUpEKICHUE.

MyHuIMIIanpHas yciayra SIBISICTCS OOIMISAOCTYITHOM H TapaHTHUPYETCsS TpakaaHam
Poccuiickoii denepaniu HE3aBUCUMO OT 110J1a, PAChl, HAMOHAIBHOCTH, $13bIKa, IIPOUCXOKICHUS,
MeCTa YKUTEIbCTBA, OTHOIICHUSI K PEIUTUU, YOCKIECHUM, MPUHAJICKHOCTH K OOIIECTBEHHBIM
opranu3anusaM (00beIMHEHUsIM), BO3pacTa, COLUUAIBLHOTO, UMYIIECTBEHHOTO M JIOJKHOCTHOTO
MIOJIOKEHUS, HATUYUSI CYJTUMOCTH, C YIE€TOM COCTOSIHUS 3/I0POBbSI.

OTCyTCTBUE pErucTpaIiy 1Mo MECTy JKUTENIbCTBA (KaK BPEMEHHOMW, TaK U MOCTOSHHOM) He
MOXXET OBITh MPUYMHOW OTKa3a B TMPEAOCTaBICHUM WHOOpPMAIMU O TOPSAIKE 3a4MCICHUM B
Yupexnenue.

bexeH11bl, BRIHYXICHHBIC TTEPECENICHIIbI, HHOCTPAHHBIE TPaXKIaHe, Juila 0e3 rpaXKJaHCTBa
MONB3YIOTCS TPaBOM Ha TMOJIydeHHe OOpa3oBaHHsI HapaBHE ¢ rpaxkigaHamu Poccuiickoit
®enepanuy B COOTBETCTBUU C AEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

2.6 HcuyepnbiBaiommii nepeyeHb JAO0KYMEHTOB, HeOOXOAMMBIX B COOTBETCTBHHU C
3aKOHOATeJbHBIMM M HWHBIMM HOPMATHBHBIMH AKTaMH JIsl NPeJA0CTABJIEHUSs
MYHUIUIIAJbHOH YCJIYTH;

[Tpu obOparieHuu 3a MpeIOCTaBICHUEM MYHHUITUTIATHLHON YCIyTH MPEACTaBUTENS 3asIBUTEIIS
MPEACTABISIETCS] JOKYMEHT, MOATBEPKAAIOLIMKA  MOJHOMOYMS MPEACTABUTENS BBICTYNATh OT
WMEHHU 3asBUTENS TNPU  TPEAOCTABICHUM MYHUIMIAIBHON  YCIAYyrd WIH  JTIOKYMEHT
YI0CTOBEPSIOMIUNA INYHOCTD 3asBUTEIIS;

3asBUTETH BIOPABE MOAATh 3asBJICHUE JTUIHO, TOYTOBBIM OTIPABIICHUEM WJIH AJIEKTPOHHON
IIOYTOM.

VcTHOE MpenocTaBlIeHHE CBEACHUNW O XOAE HCIOJHEHUS MYHULUIIAIbHON YCIIYyI'H
OCYIIECTBIISIEMOE TPU JTUYHOM OOpAIEHUH 3asBUTENS, a TAKXKE C HCIOJIb30BAaHUEM CPEICTB
Tene(OHHON CBS3UM POJMUTENSIMA  BOCIUTAHHUKOB  YUpEXACHUS  HE TpelycMaTpPHBAET
MPE/ICTABJICHUS JIOKYMEHTOB

2.7 UcuepnbiBaUuil NepedyeHb OCHOBAHMM VIS OTKa3a B NpHeMe JOKYMEHTOB,
HEO0XOAUMBIX /Il MPeA0CTABJICHU MYHMIMIIAJBHON yCIyIru:

JIOKyMEeHTBI TIOJIaHBl HE HA PYCCKOM SI3BIKE, JTUOO HE WMEIOT 3aBEPEHHBIM TEPEBOJI HA
PYCCKHH S3BIK;

- B MMHUCHbMEHHOM OOpAaIIeHHUH, €CITU HE YKa3aHBI:

-  HauMEHOBaHUE 00pa3oBaTENLHOTO yUpexKACHUS MPEA0CTABIIAIONIETO
MYHULUIIAJIBHYIO YCIYTY

- ®UO 3asButens

- cyTH oOpalieHus

2.8 MHcuepnbiBaommii mnepeyeHb OCHOBAHWMH /UI1 OTKa3a B Npel0CTaBJIeHUHU
MYHUIUNIATbHOM YCJIYIH:



Copepxanue oOpaieHusl 3asBUTENS HE TO3BOJSET, YCTAHOBUTH 3alpaliiBacMylo
UH(POPMALIMIO WK HE OTHOCHUTCS K ACATEIBHOCTU YUPEKICHHS

2.9 Pa3mep miatbl, B3UMAaeMoOii ¢ 3asiBUTeJIsI PU NMPeI0CTABJICHHH MYHHIMIAIbHOMI
YCIYIM, W CHOCOOBI ee B3MMAaHHSA B CJIY4YasX, NpelycCMOTPeHHBIX (enepajibHbIMU
3aKOHAMM, IPUHUMAEMbIMHU B COOTBETCTBMH ¢ HUMH MHBIMHU HOPMATHBHBIMHU NPABOBbIMU
akTamu cy0bekToB Poccuiickoii @eepanun, MyHHIUNAJIbHBIMYU PABOBLIMU AKTAMM;

- MynununaneHas yciayra siBisieTcs OecriaTHOM sl BCeX KaTeropuil rpakaaH.

2.10 MaxkcuMajdbHbIii CPOK OXMIAHUSI B OYepeldM MNpH MoJaye 3ampoca o
NPeI0CTABJICHNH MYHUIMIIAJIbHON YCJIYIH U IIPH MOJYYEeHUH Pe3yJibTaTa NpeaoCTaBICHUSs
MYHUIIUNIAJIbHOH YCJIYIH;

MaxkcuMmanbHOe BpeMsi OKHMJaHUS B O4Yepequ MpHU MOJydyeHUH HWHGOpMaluu O MOpsIKe
3aUMCIIEHUH B YUPEXKICHNUE U JIOKYMEHTOB HE JIOJKHO NpeBbIAaTh 20 MUHYT.

2.11 Cpoxk peructpauuu 3ampoca 3asiBUTeIsI O IPeIOCTABJIEHMU MYHHIIUNAILHOM
yCIayru:

Cpok peructpauuu 3asBICHHS O MOJy4eHUH HH(OpMAaLMU O MOPSAKE 3a4UCIICHUU B
VYupexienue 1 JOKyMEHTOB COCTaBIsAeT | 1eHb

2.12 TpeGoBaHusi K TOMeNIEHUSIM, B KOTOPbIX MNPEIOCTABJSIOTCS MYHHIMIIAILHbIE
YCIYIH, K 3]y OXKMJAaHHMS, MecTaM /UIl 3al0JIHEHHMsl 3alpOCOB O MPeJ0CTABJICHUU
MYHUIMNIAJIbHOH YCJOYI'M, HH(POPMALNMOHHBIM CTEeHAAM C 00pa3snHamMM WX 3alO0JHEHUs U
nepeyHeM JAOKYMEHTOB, HeOOXOAMMBIX /sl NMPeAOCTABJEHUsS] KaXI0l MYHHMIHUNAJIbHOM
YCJIYTH, B TOM YHCJIe K@

a) pa3MeLIeHHIO U 0(hOPMIICHHIO TOMEIICHHI:

[Tomemenue YupexeHus TOKHO ObITh 00OpPYIOBAaHO MPOTHBOIOKAPHOM CHCTEMOHN M
CpPEACTBAMH IIOKAPOTYIIEHUS, CUCTEMOM OIOBEMIEHUS O BO3HUKHOBEHHUHM YPE3BbIYAHHOU
CUTyallM1; MECTa, B KOTOPHIX MCHOJHAETCA MyHULMIIAIbHAsA YCIIyra, TOJKHBI COOTBETCTBOBATh
CanlluH.

Bxoj 1 BbIX0J1 M3 MOMeIeHH 000py1yt0TCs COOTBETCTBYIOIUMH YKa3aTeJIIMU.

0) pa3MmenieHno U 0pOPMIICHUIO BU3YAJIbHOU, TEKCTOBOW HWH(MOpMAIUU:

[lomemnienusi, B KOTOPBIX MCHOJHSETCA MYHUIMMNAIbHAS YCIyra, JIOJDKHBI COAEPKATh
MH(OpPMaLlMOHHBIE CTEH/Ibl, OPraHU30BaHHbIE B COOTBETCTBHHM € TpeOoBaHUsIMU Periamenra.

WNHdopMannoHHbIe CTEH/IbI B YUPEXKICHHUIX, MPEIOCTABISIOMUX YCIYTY, 000pyaAyIOTCs B
JOCTYHHOM Ui [MOJIydaredsi MYHUIUOAIbHOM YCIYIM MECT€ U COJEpKaT CIEAYIOLIYIO
00s13aTeNIbHYI0 HH(OPMAIIHIO:

- KONWS JULEH3UN YUPEKIEHUS U MPUIOKECHHUE K HEW;

- CBEJEHUS O MEePEeYHE UCTOIHIEMbIX MYHUIIUIIATBHBIX YCIIYT;

- IepedYeHb OCHOBAaHUM JJI OTKa3a B UCMOJHEHUH MYHUIIMIIATILHOW YCIIyTH;

- Tepe4YeHb OpraHoB aJMUHUCTpAIMM, OpraHu3aluid, B KOTOpbIE HEOOXOAUMO
00paTUThCS FpaKIaHaM;

- TOpSAAOK OOKanoBaHMs JAEUCTBHM (Oe37eiicTBUil) M pelIeHui, OCyIIeCTBIAEMBbIX
(MPUHSATHIX) B X0/1€ UCTIOTHEHHS] MyHUIIUTIAIIBHON YCIIYTH;

- OyoKk-cxema, HaryIggHO OToOpakaromasi MOC/IeA0BaTEIbHOCTh MPOXOXKACHUS BCEX
aJMMUHHUCTPATUBHBIX MPOLIETYP;

- TIOYTOBBIN azpec, B T.4. aapec MHTepHET-CcaliTa, HOMepa TeaePOHOB, IEKTPOHHOMN
MOYTHl YUPEKJICHUS, Y IPABIICHHUS;

- TOZ0BOM rpaduk paboTel YUpeKAeHuUs;

- peXUM pabOTHl YUpeKIACHUS;

- rpaduK npuemMa TpakIaH B YUPEKICHUHU, Y IPABICHUH;

- TepeyYeHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb JOJKEH MPEACTAaBUTh JIJISl UCIIOTHEHUS
MYHUIUIIATBHON YCIYyTH;

- o0pasIibl 3asBJICHHI O TIpHEMe B Y UpeKICHUE;

- HeoOxoauMmas omepaTuBHass wuHQopManus 00 WCHOJHEHUH MYHHUIUIAIbLHON

YCIIYTH.



[Tpu n3MeHeHnU YCIOBUN U MOPSIKA UCTIOTHEHHUS] MyHUIIMIIAILHOW yCiayru, nHpopmanus
00 M3MEHEHUAX JODKHA OBITH BBIJENICHA IBETOM U IIOMETKOH «BakHO.

WudopmalinoHHble CTEH[BI, coAepKamue HWHGOPMALKI0 O TMpOoLEaype HCIOTHEHUS
MYHULIMINIAJIbHOW YCIIYTH, Pa3MELIAIOTCs IPU BXOJ/IE€ B YUpEXKICHUE.

WudopmaninoHHbple  CTEHABI  JODKHBI  OBITh ~ MaKCHUMallbHO  3aMETHBI,  XOpOIIIO
IPOCMATPHUBAEMBI U (PYHKIIMOHATIHHBI.

B) 000PYIOBAaHUIO MECT OXKUIAHUS:

Mecrta 0XUIaHHS JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSAM JIsl 3asiBUTEICH H
ONTUMAJILHBIM YCIIOBHSM PaOOTHI.

MecTta o)xuaHus B OYEPEN Ha MPEACTABICHUE WIN MOJIYyYEHHE TOKYMEHTOB MOTYT OBITh
000py/IOBaHbl CTYJbSMHU, CKaMbsMU. KoIM4ecTBO MecT OXKUIaHHUS ONpENeNsieTcs UCXOAS U3
(bakTHUECKOM HATPY3KH U BO3MOXHOCTEH ISl MX pa3MEIICHUs B 3aHUH.

r) ohopMIICHHIO BXO/1a B 37aHHE:

3nanre YUpexIeHus TOJDKHO OBITh 00OPYIOBAHO OTIEIBHBIM BXOJIOM I CBOOOJIHOTO
JIocTyna 3asBUTeNel B nomeiieHue. LleHTpanbHblil BXOJ B 3/aHHE JOJDKEH ObITh 000pyaoBaH
MH(OPMALIMOHHON BBIBECKOW YUpexaeHHUs.

) MectaMm JUisi “”HGOPMHUPOBAHUS 3asBUTENEH, MONydeHUss MH(DOpPMALMKA U 3arOTHEHUs
HEO0OXOIUMBIX JOKYMEHTOB:

Mecra wuHbOpMHpOBaHHS, MpEeAHA3HAUEHHBIC Ui O3HAKOMIIGHUS 3asBUTENEH C
MH(OPMaLlMOHHBIMU MaTepuaiaMu, 000pYy1yIOTCS:

- UH(QOPMAIMOHHBIMU CTEH/IAMU;
- CTYJIbSIMY;
- o0pasiamu 3arnoaHeHHus JOKYMEHTOB.

€) MecTaM JJIsl IpUeMa 3asiBUTEICH:

[TomerieHusi, B KOTOPBIX UCMOJIHACTCA MYHUIUNATbHAS YCIyTa, JOJKHBI COJepkKaTh MecTa
JUTSL CUJICHUSL.

[Tpuem 3asBUTENENH OCYIIECTBISIETCS B CHELMAIBHO BBIIEICHHBIX JUISL JITHX LEJeH
MOMEILEHUAX, 000pYIOBAaHHBIX MH()OPMALIMOHHBIMU TaOJIMYKaMH (BbIBECKAMH) C YKa3aHHEM:
HOMepa kaOuHeTa; (haMWINK, UMEHH, OTYECTBA U JOJDKHOCTHOTO JIMLA YUpEkKAECHUs; BpeMEHU
paboTHL.

PabGouee MecTO JODKHOCTHOTO JIMIA YUpEXKAECHUS [ODKHO OBbITh 000pYAO0BaHO
NEPCOHAIBHBIM KOMIBIOTEPOM € BO3MOXKHOCTBIO JTOCTyIa K HEOOXOAUMBIM MH(POPMAIIMOHHBIM
6a3aM JaHHBIX, I€YATAIOIINM U KOMUPYIOIIUM YCTPOICTBaM.

[Ipn opranuzanum padoOyux MeCT JIOJDKHA OBbITh MPEJyCMOTpEHAa BO3MOXKHOCTD
CBOOOJTHOTO BXOJ[a U BBIXO/a MOCETUTENEH U3 TOMEIIEHUS TPU HEOOXOMMOCTH

2.13 Tloka3aTeJu AOCTYNHOCTH W KayecTBa MpPeI0CTABJIeHUS MYHHIMNAJILHOM
yCayru:

CBOEBpEMEHHOCTh OKa3aHUs yCIYTH.

OOmenocTynmHOCTh  MHPOPMALMK O  3a4UCICHMM B  YUpexXJIeHHe, CpOKax u
MOCIE0BATENbHOCTH  JIEHCTBUN  (aAMMHHMCTPATHBHBIX MpPOLEAYpP) NpPHU MPEIOCTaBICHUU
MYHHIIUIIATLHOU YCITYTH.

JlocTynmHOCTh OKa3aHusl YCIyTH:

- HaJIW4YHMe BO3MOXHOCTH 3aIlMcaThCs Ha MPHEM IO TenedoHy;

- HaJguM4Me BO3MOXHOCTH 3apaHee [0 MPeIJIOKEeHHOMY o00paslly COCTaBUTh
3asBJICHHE O MOJyYeHUH HH(POPMALIUU O OPS/IKE 3aYUCICHUN B Y UpeXIeHUE,;

- HaJu4Me BO3MOXKHOCTHU IOJYYEHHMs 3asBUTEJIEM B 3JIEKTPOHHOM BHJIE pe3yJibTaTa
IPEJOCTaBICHUS] MyHHLIUIIATBHON YCIYTH.

KauecTBO OKa3aHus ycnyru:

Ka4ecTBO 00CTYKHBAHUS;

- OTCYTCTBHE XKaJloO 3asiBUTENCH Ha ACHCTBUSA (0€31eCTBUS) U pEUICHUs, IPUHSTHIC
(ocylecTBiIsIEMbIE) B X0/1€ IPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.
Y 10BIETBOPEHHOCTH KaU€CTBOM OKa3aHMsI YCIIYT:



- TMPOLIEHT NOTpeOUTENeH, yIOBIECTBOPEHHBIX KAUECTBOM MPEJOCTABISIEMON YCIIYTH;
- MpOIEHT 0OOCHOBAHHBIX Kallo0 MOTPEOUTENEH, M0 KOTOPBIM MPUHSATHI Mepbl (%0).
2.14 Nuble TpeOOBaHUNA, B TOM YHCJI€ YYNUTHIBAKOIIHE 0COOCHHOCTH MPeI0CTABJIECHMS
MYHHOHMOAJIBHBIX YCJIYIT B MHOTO(PYHKHMOHAJIBHBIX LEHTPAX M OCODEHHOCTH
NpeIoCcTaBIeHH YCIYT B 3JIEKTPOHHOM BHje
- TpebGoBaHwmii HeT.

3. CocTas, nNoc/1e10BATEIbHOCTh H CPOKHU BHINOJHEHHS a/IMUHUCTPATUBHBIX MPOLEAYP,
TpeGOBaHNs K MOPSAKY UX BbINOJHEHUSI, B TOM YHCJIe 0CO0€HHOCTH BbIIOJIHEHHS
aIMHHHMCTPATHUBHBIX NPOLEAYP B 3JIEKTPOHHOI (hopMme

3.1 AlMUHHMCTpPATHBHBbIE NMPOUeAYPHI (AeiicTBUS) MpeI0CTABJEHHI MYHUIMNAIBLHON
yCayru:

[IpenocraBienre  MyHUIMNAIBHOM  YCIYIH  BKJIIOYaeT B ce0s  cCienyroume
aIMVHHMCTPAaTUBHBIE IPOLEAYPHI:

Bri6op Yupexnenus.

OcHoOBaHMeM I Hayajla UCIOJIHEHUS MYyHMLUNAIBHOW yCIyru sBIsieTcs oOpalleHue B
VYupexnenne/ Y npaBieHue

VYupexxeHne MOXeT MPOBOAUTh C y4aCTHEM MpeAcTaBUTeNeH 0OIEeCTBEHHOCTH, OMPOCHI,
AQHKETUPOBAHUE MOJy4yaTesledl MyHUIUMNAIbHON YCIYTH, COONIOACHUS IOJIOXKEHUH HAaCTOSIIEro
aJMUHHUCTPATUBHOTO periameHTa, CPOKH U IIOCJIE0BATENBHOCTH JercTBUM
(aIMUHUCTPATUBHBIX  MpPOLELYp), MPEAYCMOTPEHHBIX HACTOSIIMM  aJIMUHUCTPATUBHBIM
perIaMeHToM

Pogutenu  (3akOHHBIE ~ NpPEACTABUTENM)  HECOBEPIIEHHOJIETHUX  JETed WM
COBEPILIEHHOJIETHUE TIpa)KlaHe HMEIOT TMpaBO BbIOMPATh YUpexXJeHUs, MpeI0oCTaBICHUS
uH(pOpMallMl O TOPSJIKE 3a4UCICHUU B YUpexJeHue, OJHAKO HE MOTyT HacTauBaTh Ha
peanu3anuy Kakux-1n00 oOpa3oBaTelIbHBIX MPOTpaMM, yciyr, (GopM moiryuyeHus: oOpa3oBaHMs,
HE MPEyCMOTPEHHBIX YCTaBOM Y UpEKICHMUS.

[Tponenypa 3akaHUMBaeTCs MOJYYSHHUEM 3alpalirBaeMoi HHPOpMaLuu

OcHoBaHMeM JyIsl HayaJla UCIIOJHEHUS! MYHUIIMIIAIBHON YCIYTH SIBISIETCS MpE/ICTaBICHHE
3asBJICHUS O MPEIOCTaBICHUs HHPOPMALIUKU O TOPSJIKE 3aUUCICHUN B YUpexkIeHHE.

3.2 IHocnexoBarenbHOCTH aJIMHHUCTPATUBHbBIX npoueayp (neiicTBHi)
npeaocTaBjIeHUusi MyHuIMnaabHoi yeayru (biok-cxema) — Ipunoscenue Ne 1.

3.3 Cpoku BbINOJHEHUS] AAMUHUCTPATHBHBIX Npoueayp (aeicTBuUii)

OO0umii MakcUMasbHBII CPOK MpeaoCTaBieHUs MH(GOpPMAIMU O MOPSAKE 3aUHCICHUU B
VYuypexaeHue u TOKyMEHTOB OT pOAUTeNel (3aKOHHBIX IPeICTaBUTeNel) HECOBEPIIEHHOIETHUX
HE MOXET npeBbIarTh 30 MUHYT.

[Tpouenypa 3akaHUMBaeTCS MMOJYYEHUEM 3allpalliiBaeMoil HHPopMaIuu

MaxkcumalibHBIA CPOK BBITIOJTHEHUS IEUCTBUS cocTaBiseT He Oonee 30 MUHYT.

3.4 llpuemM, nepBUYHASI TPOBEPKA U PErHCTPAIUsl 3asiBJIEHUS U TOKYMEHTOB;

OcHOBaHMEM JJIs1 PETUCTpAIMM 3asBICHHUS MPEAOCTABICHUM HH(POPMALMU O MOpSAKe
3aYUCJIEHUU B YUpeKJIeHUE U IOKYMEHTOB SIBISIETCS UX MPEJCTaBICHUE B Y UpexKIeHHUE.

[Iponienypa  3akaHuMBaeTcss  IMOJYYEHHEM  3ampaiidBaeMoid  MHpOpMaluud O
IpelocTaBieHusl HHGOPMAIIMHU O MOPSIKE 3aYMCIIEHUU B YUpEKIEHUE.

3.5 PaccMoTpenme 3asiBJIeHHS U IOKYMEHTOB, IPUHATHE PelIeHHi;

OcHoBaHMeM JIJIs1 pellIeHUs] BOIIPOCa O 3aUMCIICHUH (0TKa3€ B 3aYUCIICHUN) B YUpeKIeHUE
SBIISICTCS COOTBETCTBUE IOKYMEHTOB, TpeOoBaHusAM 11.2.6. Pernamenra.

OTBeTCTBEHHBIM 32 OKa3aHME MYHUUUNAIBHON YCIYTH SBIAECTCA PYKOBOAMTEIb
VYupexneHus, T0JKHOCTHOE JIMIO0, HA3HAYEHHOE NPUKAa30M PYKOBOAMTENS WIIM IPEICTaBUTEID
Ynpasnenus 00pa3oBaHuUs MPEAOCTABISIONINN HHPOPMAIIHIO.



4. (I)OpM])I KOHTPOJIs 32 UCIIOJTHEHHEM a/IMUHUCTPATHBHOTO perjiaMeHTa

4.1 Texkyuuii KOHTPOJIb 32 CO0JII0IeHHeM U UCIOJTHEHHEM OTBETCTBEHHBIMH JIMIAMU
NOJIOKeHHIT AJIMMHHCTPATHBHOIO perjiaMeHTa, 3a IOJHOTOH H Ka4eCTBOM OKAa3aHMA
MYHHIHMIIAJIbHON YCJIYyIH, 3a co0JIIoIeHuEM noCJeA0BaTeJIbHOCTH  JeliCTBHH,
onpeaeaeHHbIX AIMUHUCTPATHBHBIM PerjiaMeHTOM;

[Topsimok ocymiecTBisieTcss TEKYIIEro KOHTPOJIS 3a COOJIOACHHEM U HCIIOJHEHHEM
OTBETCTBEHHOCTH JIOJDKHOCTHBIMM JIMI[AMH TOJIOXKEHUM aJIMUHUCTPATUBHOIO peErjlaMeHTa U
UHBIX HOPMAaTHUBHBIX NPABOBBIX aKTOB, YCTaHABIUBAIOIIMX TPeOOBaHMS K IPEIOCTaBICHUIO
MYHULIMINIAJIbHON YCIIYTH, a TAK)KE IPUHATHEM PELIEHUI OTBETCTBEHHBIMHU JIMLIAMHU.

Texkymuii KOHTpPOJIb 3a COOJIFOJEHMEM IOCIEI0BATENbHOCTH IEUCTBUM, ONpeAeIeHHbIX
aMMHHMCTPAaTUBHBIMU IpOLEAypaMH II0 MNPEAOCTaBICHUIO MYHULUINAIBHOM YCIyrd, U
IIPUHITHEM PELLIECHUN.

4.2 OueHkKa KayecTBa OKa3aHUs MYHUIMNAJBHON YCJIYrd, MOCHAeAyIOUUA KOHTPOJIb
32 UCIOJIHEHHEeM AIMHUHHCTPATHBHOIO perjiaMeHTa;

IIepnOoIMYHOCTE OCYLIECTBIEHUS TEKYLIETO KOHTPOJIS YCTAHABIMBAETCS PYKOBOJIHUTEIEM
Yupexnenus.

B otHomenun ogHoro YupexxieHus IjiaHoBasi IPOBEPKAa COOTBETCTBUSI €r0 JI€ATEIbHOCTH
TpeboBanusiM Pernamenra npoBoauTcss YmpasieHueM He Oojiee OJHOrO pasza B JBa TIoja.
[IpoBepka MONHOTHI W KayecTBa MPENOCTABICHUS MYHHIMIIAIBHOW YCIYTH TOJDKHA OBITh
OCYILECTBJIEHa YIIPAaBJICHUEM B TeUCHHE He OoJiee MATH pabounx JHEH.

OcHoBaHMeM Uil TPOBEJIEHUS BHEIUIAHOBON IPOBEPKH COOTBETCTBUS JESATEIbHOCTH
VYupexxaeHni, OKa3blBaIOLIMX MYHMLUNAIBHYIO yCIyry, TpeOoBaHusM PerimameHnra sBIsIOTCS
oOpallieHus rpaXk/iaH, OpraHu3auui u T..1.

ITpu nmpoBepke MOI'yT paccMaTpHUBAaTbCS BCE BOIPOCHI, CBA3AHHBIE C MPEJOCTABICHUEM
MYHUIIMNIAJIbHOW yCIyrd (KOMILJIEKCHBIE MPOBEPKHU), UM OTAEIbHBIE BOMPOCH (TEMaTHYECKHE
npoBepkH). [IpoBepka Takke MOXKET MPOBOAUTHCS MO0 KOHKPETHOMY OOPAILIEHUIO 3asiBUTEIIS.

[IpoBepkr OCYILIECTBISIOTCS HAa OCHOBAHMM HPUKA30B MM YCTHOIO TOpPYYEHHS
pykoBojuTenss YmnpasneHus. s mpoBeeHHs NpOBEpKH (OPMHUPYETCS KOMHUCCHS, B COCTaB
KOTOpPOM MOTYT BKJIHOYAThCsl PAaOOTHUKHM YTpaBI€HUS, APYTUX YUpexJAeHUH, OOIIECTBEHHBIX
OpraHu3alui u mp.

[TpoBepka MpOBOJUTCS B NMPUCYTCTBUU PYKOBOJUTENS YUPEKICHUS WM UCIOIHSIOLIETO
€ro 00s13aHHOCTH.

B xome mnpoBepku [OMKHO OBITH YCTaHOBJIEHO COOTBETCTBHME WM HECOOTBETCTBUE
NeSITeIbHOCTH YupekaeHus TpeboBaHusaM Periamenra.

1o pe3ynpTaTaM IpOBEPKU Y IpaBICHUE:

- TOTOBHUT aKT IPOBEPKHU YUPEKICHUS;
- TNpUMEHSeT Mepbl OTBETCTBEHHOCTH K PYKOBOJIUTENIO YUpEKIEHUS B clydyae
BBISIBJICHHSI HApyIIEHUH HcnoHeHus TpeboBanmii Pernamenra

4.3 OTBeTCTBEHHOCTHh JIMI 32 HapyLIeHHE IOJ0KEHUH AJIMUHHUCTPATHBHOIO
perjaMeHTa, 3a MOJHOTY H Ka4eCTBO OKa3aHMs MYHHMUIMIAJIbHON YyCJIyru, 3a col/roaeHue
MOCJIeA0BATEJIbHOCTEH 1eiiCTBUIH, ONIpPeleIeHHbIX AJAMHHUCTPATHBHBIM PErjIaMeHTOM

PykoBonuTens YupexaeHus: HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a:

- TIPEeIOCTaBJICHUE MYHUIUIIAIbHON YCIYTH;
- coOmo/ileHe CpPOKOB W TMOpAAKa IPEAOCTaBICHUS HHPOPMALUU O MOPsIKE
3a4MCIICHUS B YUPEKICHHUE, YCTAHOBJIEHHBIX PernmameHnTom;



5. JocyneOHblii (BHecy1eOHbIH) MOPSIOK 00:KaJI0BAHUS PelleHUil U 1eiicTBUI
(0e3geiictBust) OIIMY, a Tak e J0JKHOCTHBIX JTUI 1 MYHHMIHNAJBHBIX CJIYKALIMX

5.1 IlpaBa 3asBHTeJs1 Ha cyaeOHOe M jaocyne0Hoe (BHecyaeOHOe) 00KkaJIOBaHHe
pewieHuii (meiicTBUii, Oe3lelcTBUsI), NPHHUMAEMbIX (OCYIIECTBJISAEMbIX) B  XoOJe
NpeaoCTABIEHUS] MYHUIIMIIAJTBbHOM YCIIYTH;

I'paxnane MMEOT MpaBO Ha OOXajlOBaHUE pEHICHWH W JeUcTBUi (Oe31eicTBUA)
JOJDKHOCTHBIX — JIMI, TPEAOCTABISIONIMX MYHHIMIIAIBHYIO YCIYry, B COOTBETCTBHH C
NEHCTBYIONIMM 3aKOHO/1aTEIbCTBOM.

5.2 TIpeamer nocynedGHOro (BHeCy1e0HOI0) 00:KaJ10BAHUS;

OO6parenue 3asiBUTENS JOHKHO COJAEPKATh CIEAYIONIYI0 HHPOPMAIHIO:

- (hamwInio, UM, OTUYECTBO TPAKJAHUHA, KOTOPBIM MOIAETCSI COOOIIEHHE, €r0 MECTO
JKUTEIIbCTBA WM MPeObIBaHUS, KOHTAKTHBIHN TenedoH;

- HAaMMEHOBaHHME OOPA30BATENBHOTO YUYPEXKICHHS, TOIDKHOCTH, (HaMWINIO, UM |
OTYECTBO PYKOBOJAUTENS O0pa30BaTeNbHOrO yUpexIeHus (Ipu  HATUUUU
uHpOpMaLnN), pelieHne, AecTBue (0e3aelicTBUE) KOTOPOro HApyIIaeT MpaBa H
3aKOHHBIE HHTEPECHI 3asBUTES,

- CyTh HApyIIEHHBIX TpaB M 3aKOHHBIX HWHTEPECOB, NMPOTHBOIPABHOTO pELICHUS,
nercTBus (0e31eUCTBUA);

- cBemeHuss o cnocobe HMHDOPMUPOBAHWS 3asBUTENSI O MPHHATHIX MeEpax [0
pe3ynbTaTaM pacCMOTPEHHS €ro COOOIICHHUS,;

- JMYHYIO TOJIKCH U JIaTy.

[Ipu oOpamieHun 3asBUTENCH B MUCHMEHHOU (OpME CPOK PacCMOTPEHHs KaloObl He
JIOJDKEH TpeBbIath 5-10 xaneHaapHbIX JHEW ¢ MOMEHTa PEerHCTPAlUU TAKOTO 0OpaIeHHsl.

5.3 Iopsinoxk oOpameHuss 3asiBUTENsA ¢ »Kad000i (MM) UIsi paccCMOTpeHHsl B
aocyaedHOM (BHecy1e0HOM) MOPsIAKeE;

Ecniu B muceMeHHOM oOpalieHWHM He YKa3aHa (aMuiausi 3asBUTENS, HAIMPaBUBIIETO
oOparieHne, MoYTOBBIN aJpec, M0 KOTOPOMY JOJDKEH OBITh HAlpaBlieH OTBET, MJIM KOHTAKTHBIN
Tesie(hOH 3asBUTEINS, TO OTBET Ha 0OpallleHne He JaeTCsl.

’Kano0e JOKYMEHTBI U MaTepUalibl, TOATBEPIKIAIONEe 000CHOBAHHOCTD KAJIOOBI.

Kanoba moxeT ObITh MOJaHa Ha AeHCTBUS (0€3eHCTBUS) U PEIICHUS JOIKHOCTHOTO JINIIA
YupexxaeHns, MpeIoCTaBIs0NIero MyHHIUITAIBHYIO YCIYTY, B YIIpaBJIeHUE 10 aPECy: MHICKC
368220, r.byitnakck, ymJlenmHa, 61 tem: 2-29-00, E-mail: bruo30@mail.ru; B ciy4ae

HEYJIOBJIIETBOPEHUsI ~ pelleHreM win  JeiictBuem  (Oe3nmelictBueM) VYmopasieHus — B
aAMMHMCTpaluio ropoja byiliHakck 1o azapecy: uHuekc 368220, r.byitnakck, yin.Jlennna,61,
TeneOHBI: 2-34-54/2-21-01, E-mail: buiadm@rambler.ru, O UIHAITEHBIH CalT

http://6yitHakckuiipaiioH.pd.

[Tpu TOJTy9eHUN MHCBMEHHOTO OOpAIIeHUs, B KOTOPOM COJIEPIKATCS HEICH3ypHBIC JTHOO
OCKOpPOUTENbHBIE BBIPAXKEHUS, YTPO3bI KU3HU, 3I0POBBI0 U UMYIIECTBY JOHKHOCTHOTO JIUIA, a
TaK)Ke YWICHOB €r0 CEeMbH, oOpalleHrue ocTaeTcs 0e3 OTBeTa 1O CYMISCTBY IOCTABICHHBIX B HEM
BOIIPOCOB, 3asIBUTEIO MUCEMEHHO COOOIIAETCsl O HEJIOMYCTUMOCTH 3JI0YIIOTPEOICHHSI IPABOM.

Ecim TekcT mucbMEHHOTO 0OpallieHus He MMO1aeTCsl MPOUYTCHHIO, OTBET Ha OOpaIlCHHE HE
JaeTcsi, 0 YeM B MUChMEHHOM opMe cOoOOIIaeTCs 3asBUTENIO, HAIIPABUBILIEMY OOpaIlleHUE, €CITU
ero (aMWIHs ¥ TTIOYTOBBIN aIpec TOIAFOTCS MPOUYTEHUIO.

Ecnu B mucsMeHHOM OOpaIieHUH 3asiBUTENST COACPIKUTCS BOTPOC, HA KOTOPBIN 3asBUTEIIO
Oojiee OJHOTO pa3a JaBAMCh IHCBMEHHBIE OTBETHI 110 CYIIECTBY B CBS3UM C paHee
HaIpPaBIsIeMbIMH OOpAIIEHUSIMU, ¥ TIPH STOM B OOpAIlCHUH HE MPUBOASTCS HOBBIC TOBOJBI WU
OOCTOSTENIbCTBA, JAUPEKTOP O00pa30BaTEILHOTO  YUYPEXKICHHUS IPHHUMAET pEHICHHE O
0E€30CHOBATEIFHOCTH OYEPEIHOTO OOpalleHHs] W MPEKPAIICHUN TEPENUCKU C 3asBUTEIEM II0
JTaHHOMY Borpocy. O TaHHOM PEIIeHNHU B MUCbMEHHOHN opMe B HEJICIBHBIA CPOK YBEIOMIISICTCS
3asIBUTEIb, HATIPABUBINUN OOpaleHue.

OcHoBaHus 7151 HavaJia MpoIeaypsl J0CyAeOHOTo (BHECYIEOHOT0) 00KaIOBaHMUS.



mailto:bruo30@mail.ru
http://???????????????.??/

OcHoBaHMsl A7 Hayajla aJAMHHHCTPATHBHBIX HIPOLEAYp JI0OCYIeOHOro 00kaioBaHUS
SIBIIICTCS. HECOTJIACHE 3asBUTENS C OTKAa30M IMPEIOCTaBIICHUs HH(DOpPMAMH O 3aYUCICHUU
pebeHka B YupexaeHue.

Paccmotpenue oOpameHuii u  kano® TrpakIaH OCYHIECTBISIETCS B IMOPSIKE,
ycTaHoBlIeHHOM @DenepanbHbiM 3akoHOM OT 02 mas 2006 roma Ne 59-®d3 «O mnopsiake
paccMmoTpenust obOpamenuid rpaxkaaH Poccuiickoit ®enepanumny. OcHOBaHWEM ISl Hadala
npoueaypbl J0CYIeOHOro 00KalnoOBaHUs SIBISETCS PErHUCTpanusi NHUCHbMEHHOTro oOpaleHus
(>xanmoOsbt).

Cpok paccMoTpeHHs: OOpalieHus] He JOJKEeH MpeBblaTh 5-10 aHei co nHS perucrpanuu
oOpamenus. B ciydasx, korga ajiss pacCMOTpEeHHs] OOpalleHus HEOOXOAMMO IPOBEICHUE
CHEIMAIbHOM MPOBEpPKU, HCTPEOOBaHUE [OMOJHUTEIBHBIX MaTEpUANIOB, JIOJDKHOCTHOE JIHUIIO
MOJKET MPOJUTHTh CPOK PacCMOTpeHusi oOparmieHus He Oonee yem Ha 10 mHEN ¢ 00s13aTEIBHBIM
U3BEILIEHUEM 00 3TOM rpakJaHIHA.

Pesynbrar nocyne6Horo (BHECY1€0HOT0) 00KAITOBAHUS.

Pesynbrarom nocyneOHOro oOkanoBaHUs SBJISETCS pelleHHe 00 YAOBICTBOPEHUU
TpeboBaHu 3aaBUTEINS MO0 00 OTKa3€e B YAOBIETBOPEHUU OOpaICHUsI.

5.4 Hacrosmmii permamMeHT sBisieTcs O0OsS3aTeNbHBIM Il MCIOJIHEHHUS BCEMH
JOIITKOIBHBIMU YUPEXKICHUSIMHU TIPU MPEAOCTABICHHH MYHUIIMTIATBHON yciyru. [1o Bompocawm,
KOTOpBIE HE YPETyJIUPOBAaHbI HACTOSIINM PETIAMEHTOM, MOTYT MPUHUMATHCSI MYHULIUIIATbHBIC
MIPABOBEIC AKTHI.



Tlpunoowcenue Ne 1.

K QJIMUHUCTPATUBHOMY PETJIAMEHTY MYHULUIIAIBHOMN
yenyru: «lIpeacraBiaeHue uH(POPMAIUH 0 MOPSIAKE
3a4ucJIeHus B 00pa3oBaTeibHOE YUpesKIeHHe»

BJIOK- CXEMA
«IIpencrasijienne HHGOPMAIUH O MOPSIIKE 3a4YNCTEHUS
B 00pa3oBaTe/ibHOE YUPeKIeHH e

OOpamenue B YupexaeHue 3a npegocTaBjieHueM uHGpopManumn

YcrHo 1o tenedony [TucbMEHHO HENOCPEICTBEHHO B
yupexaeHue
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[IpencraBnenue nHGpOpMaLIUU [IpenocraBnenue nHpopMaIH O
B YCTHOH opme MOPSAJIKE 3aUUCIICHUS
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[IpenocraBnenne napopManuu o
MOPSIAKE 3aUUCITICHUS,
B DJJICKTPOHOM BUAC




